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word processed.
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Answers to ALL tasks will be assessed for language and content.
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an the task.
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SITUATION

Light Waves Ahead is a small commercial radio company with
a station in Blantyre and another in Harare. lts main source of
income is from advertising on the air by local firms. You are
Personat Assistant (PA) to Mr Moses Banda, the General
Manager.
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Re
spond to the note from Moses Banda

1800 HOURS

m Khumalo's Garage

TIME SLOT

Date/Initial

MM Renewal Recened
o
i . {

Suto Foods
e | PR

plaza Cinema

m Khumalo's Garage
Prone coll ™

Khumalo's Garage

Charity of the week

{20 marks)
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Task 2 (Your answer will be assessed for layout.)

Deal with the following as requested.

50142

0p

Ven \ook‘.ng for extra programmes For Ehe
morninj o~ Tuesotmd st Pleage wrike and ciraudodce
a memorandum © HMeads o Depout menk
M(t:‘\nj Ehe ©mes (Shith nked E\W\ﬂ and asking
For dekauls of- su%(aesl‘ed pogammes, including
Eikles and esdmabe cost: The inffmalitn
needs B be en wmy desk b.‘j

F‘r?dﬂﬂ mMorning -

DRAFT TIMETABLE

Tuesday 5 - am

6.00 am
6.30
6.35
7.00
7.05
7.30
7.35
8.00
8.05
8.30
8.35
9.00
9.05
9.30
9.35
10.00
10.05
10.30
10.35
11.00
11.05
11.30

News.

Advertisernent break.

Question Time.
Advert break.
The Money Market.
Advert break.

5

Advert break.
Farming Today.
Advert break.

?

Advert break.
Listeners' Letters
Advert break.

5

Advert break.

The Woman in White {drama).

Advert break.

The Woman in White {continued}.

Advert break.
2

Advert break.

(20 marks)
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Task 3

Please respond fo the note from Lois Shava.

Tronks | e ghovo-
Malawi News
17 Uhuru Street
Blantyre
Malawi

Head of the Drama Department
Light Waves Ahead

45 Freedom Avenue

Blantyre

Malawi

Dear Sir

Corn from the Desert

We understand that you are shortly broadcasting a new drama series written by Alice Limula.
As Miss Limula was educated in Blantyre we would be interested in printing a short article
(about 100 words). Perhaps you would like to submit this to the News for inclusion in next

week’s edition.

Yours faithfully

|G

Jeremiah Gwenzi
Editor

{20 marks}
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Task 4

Action the following

J—
~ LISTENING FIGURES

Number of Drama Music Current General
Listeners Affairs {(Quizzes ete}

100 ooC Last
90 000 . Year
80 000
70 000
60 000
50 000
40 000
30 000
20 000
10 000

0

w Current
Year

/

I NI N

INCOME FROM ADVERTISING IN RELATION TO DEPARTMENTS

Current
Affairs
10%

Current
Affairs
10%

General
10%

Last Year Current Year
Total gross income

Total gross income
2 100 000 kwacha

2 000 000 kwacha

{20 marks)
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Task 5

Act on the reminder note.

REMINDER

_________ Tapes for.  Corn from. the Oesert’
oonok back  fromoedibina . Faxo
........... our stakion. ia. Harare, - Nieeded
__________ by Faday — peegramme. qoing
......... outhwMoﬂagonhfeos’
___________ Mice Lwmwla Extracks. Som “Com.
__________ ceom Ehe Deset” needed Cor s
_________ pegramme. l\%kxlqmjuth =% SR
__________ neLrmaion. avadlable  on tape.
___________ aboul her.  Use codrier. - s pe€d/
........... SO

{20 marks)

END OF EXAMINATION



